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Chapter Author/ Contributor Checklist
If you are a chapter author/contributor:
· Send the book editor up to date contact data (name, affiliation, postal address, daytime phone number, email) and agree your chapter’s title, scope, extent and delivery deadline.
· [bookmark: _GoBack]Sign a contributor contract with us. Please speak to your editor if you have not already received this.
· Consult with your editor to ensure that your chapter adheres to the level, structure, and set of symbols and notations planned for the book; and read and adhere to the IET Style Guide and Policy on plagiarism. Both these files are included in this pack.
· Obtain written permission from the copyright holders of any figure you want to use in your chapter that has already been published elsewhere. Please refer to the Permissions section on our website for more information.
· If your chapter is based upon a paper or conference contribution, make sure it is updated to reflect the latest original research and fits with the structure of the book and the requirements for its chapters; please do not use material that is copied directly from the paper.
· Let your editor know if you are falling behind your deadline.
· Deliver your chapter to the book editor
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