Guidance Notes for Supporters
Supporter Reference Form
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Dear Sir/Madam

I enclose a Supporter Reference Form for a candidate applying for Professional Registration with the IET, who has given your name as a Supporter.

The Candidate’s details should already have been completed on Section 1 of the form. You are asked to complete sections 2, 3 and 4, giving examples and comments to show how, in your opinion, the candidate has demonstrated the competences as outlined in the table on the next page. 
When providing your support, you should be aware that under the Data Protection Act, your reference could be subject to an access request by the candidate who is legally entitled to see what has been written about them.

Guidance notes are included but if you require additional information please contact us on 01438 767333.
Once completed please either email a scanned copy (with original signature) to adminsupport@theiet.org; or post to the address below: 
The Institution of Engineering and Technology 

Registration & Standards

Michael Faraday House

Six Hills Way

Stevenage

SG1 2AY

UK
It would be appreciated if this form could be returned to the IET within 21 days of receipt to prevent delays in the processing of the application

Yours sincerely

    Mr C E D Sellers BEng(Hons) MBA CEng FIET

Manager, Registration & Standards

V9 June 2020
	Supporters are asked to give examples and comments to show how, in their opinion; the candidate has demonstrated evidence against the statements shown in the table below. Your comments will assist the Assessors to make a judgement, therefore, please avoid just ticking the boxes.


	A - Knowledge and Understanding of Engineering or Technology Principles



	CEng
	IEng
	EngTech
	ICTTech

	Use a combination of general and specialist engineering knowledge and understanding to optimise the application of existing and emerging technology 


	Use a combination of general and specialist engineering knowledge and understanding to apply existing and emerging technology
	Use engineering knowledge and understanding to apply technical and practical skills
	Use ICT knowledge and understanding when applying technical and practical skills

	B - Practical Application of Engineering or Technology Skills



	CEng
	IEng
	EngTech
	ICTTech

	Apply appropriate theoretical and practical methods to the analysis and solution of engineering problems


	Apply appropriate theoretical and practical methods to design, develop, manufacture, construct, commission, operate, maintain, decommission and re-cycle engineering processes, systems services and products


	Contribute to the design, development, construction, commissioning, operation and maintenance of products, equipment, processes, systems or services
	Contribute to the design, development, testing, commissioning, installation, operation, migration or maintenance of ICT products, processes, systems an services

	C - Leadership, Management, Supervision and Personal Responsibility



	CEng
	IEng
	EngTech
	ICTTech

	Provide technical and commercial leadership


	Provide technical and commercial management
	Accept and exercise personal responsibility
	Accept and exercise personal responsibility

	D - Interpersonal Skills



	CEng
	IEng
	EngTech
	ICTTech

	Demonstrate effective interpersonal skills


	Demonstrate effective interpersonal skills


	Use effective communication and interpersonal skills


	Use effective communication and interpersonal skills



	E - Professionalism



	CEng
	IEng
	EngTech
	ICTTech

	Demonstrate a personal commitment to professional standards, recognising obligations to society, the profession and the environment


	Demonstrate a personal commitment to professional standards, recognising obligations to society, the profession and the environment


	Make a personal commitment to an appropriate code of professional conduct, recognising obligations to society, the profession and the environment


	Make a personal commitment to an appropriate code of professional conduct, recognising obligations to society, the profession and the environment




Completed forms should be emailed to adminsupport@theiet.org or posted to the following address:

The Institution of Engineering and Technology
Registration & Standards 

Michael Faraday House

Six Hills Way 

Stevenage, Herts

SG1 2AY
Email: adminsupport@theiet.org 

	 Application for Professional Registration
Supporter Reference Form
V9 June 2020


	

	Section 1 - To be completed by Candidate


	

	Category of Registration applied for:

	CEng
	
	IEng
	
	EngTech
	
	Electrician EngTech
	
	ICTTech
	
	
	

	

	Membership Number
	
	D.O.B
	

	Candidate’s Name
	

	Home Address
	

	
	

	Postcode
	

	Present Job Title
	

	

	Section 2 - To be completed by Supporter


	

	Name
	
	MIET/FIET/other (please state) 
	

	Address
	

	
	

	Postcode
	
	Email
	

	Membership number/Engineering Council Registration number (if applicable)
	

	

	Section 3 – To be completed by Supporter


	Please indicate your opinion of the candidate’s performance under the following headings, giving examples and comments to support your feedback. (Please refer to the Guidance notes attached). Your comments will assist the Assessors to make a judgement, therefore, please avoid just ticking the boxes.


	A – Knowledge and Understanding of Engineering or Technology Principles



	    Not Known
	
	  Marginal
	
	         Adequate 
	
	          Strong
	
	

	

	

	B – Practical Application of Engineering or Technology Skills



	Not Known
	
	Marginal

	
	Adequate
	
	Strong
	
	

	


	C – Leadership,  Management, Supervision and Personal Responsibility 


	     Not Known
	
	          Marginal

	
	         Adequate
	
	          Strong
	
	

	

	

	D – Interpersonal Skills


	     Not Known
	
	          Marginal

	
	         Adequate
	
	          Strong
	
	

	

	

	E – Professionalism 


	     Not Known
	
	          Marginal

	
	         Adequate
	
	          Strong
	
	

	

	

	Section 4 -  Relationship to Candidate


	Please state your professional relationship to the candidate and include the period e.g. 2004 -2008.


	

	

	

	

	

	I support this application
	     Marginally
	
	        Adequately 
	
	           Strongly
	
	

	

	Supporter’s signature
	
	
	Date
	

	


Michael Faraday House


Six Hills Way


Stevenage


Hertfordshire


SG1 2AY


T   +44 (0)1438 313311


W  theiet.org








